
 

 

Policy for Reservation and Use of Community Spaces 
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Scope 
Our Board of Trustees and staff are excited to offer specially-designed rooms that accommodate a variety of 
learning needs and styles to our library community. Due to necessary changes to various library policies and 
procedures in response to the COVID-19 pandemici, the Community Room, Children's Story Room, Craft Room, 
Conference Rooms, and Shirley Jackson Room are temporarily closed to the public. Two study rooms, the 
Maya Angelou Room and the Emily Dickinson Room, are currently available for public use. 
 
The Maya Angelou Room and the Emily Dickinson Room 
These study rooms are for students of all types, be they in formal programs or self directed. Students working 
alone or with one other person will find a space in which to focus and learn.  
 

Study Room Amenities 

• Table  

• Chairs 
 
General Guidelines 

• Interested parties must submit an online reservation at hpl.org to use one of our community spaces. 

• Applications must include the name and contact information of the individual who is reserving the 
space and accepting all responsibility for the reservation, ensuring these guideli nes are met. 

• Reservation applications are on a first-come, first-served basis. Library events and needs take priority 
over community reservations. 

• The library’s approval of an organization’s or group’s application to use a community space does not 
constitute endorsement of the organization, group, or event.  

• None of our rooms are intended for private parties (birthday parties, anniversary parties, etc.). 

• If an organization, group, or individual that has reserved a room hasn’t arrived in the library or 
contacted the library within 30 minutes after the reservation has started, the library reserves the right 
to cancel the reservation.  

• People using our community spaces are required to abide by the library’s Code of Conduct ii, which is 
posted in the library and available on the library’s web site. This includes COVID-19 guidelines and 
restrictions, including wearing a mask that covers the nose and mouth while in the library and using 
the room, keeping the study room door open, and adhering to the occupancy limit. 

• People who have reservations will check in at the library’s second floor Tech Desk when they arrive for 
their reservation. 

 
Additional Guidelines 



 

 

 

 Maximum Number of 
Hours that Can Be 
Reserved/Day 

Maximum 
Number of 
People Allowed 
in Room 

Must Submit 
Application 

Must Leave Room 

The Maya Angelou 

Room and Emily 
Dickinson Room 

2 2 No more than 90 

days ahead 

15 minutes before 

library closing 

 
 

i Henrietta Public Library Safety Plan, https://hpl.org/about/policies/ 
ii Henrietta Public Library Code of  Conduct, https://hpl.org/about/policies/ 


